Creating a Hanging Indent for your MLA Term Paper — MS Word 2007

Place your insertion point anywhere in your citation.
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On the ribbon bar, click the Home tab, then click the arrow in the lower right of the Paragraph section, shown below.
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Show the Paragraph dialog box.
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When the Paragraph dialog box opens, find the Special: drop-down box and choose Hanging.
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Repeat for your other citations. Do not forget to alphabetize your citations.
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Creating a Hanging Indent for your MLA Term Paper - MS Word 2003

Place your insertion point anywhere in your citation.
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On the Menu Bar, click Format, then from the drop-down list, click Paragraph..., as shown below.
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When the Paragraph dialog box opens, find the Special: drop-down box and choose Hanging.
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Repeat for your other citations. Do not forget to alphabetize your citations.
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